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REGULATIONS
of participation in events in the territory of exhibition complex OJSC “Sibexpocenter”
Present “Regulations of participation in events in the territory of exhibition complex OJSC “Sibexpocenter”, hereinafter referred to as “Regulations”, contain general requirements produced to all participants of exhibitions, hereinafter referred to as “Exhibitors”, and other events, hereinafter referred to as “Customers”, and are binding. Control of compliance with requirements of Regulations is imposed on OJSC “Sibexpocenter”, hereinafter referred to as “Organizer”. 
1. Preparations for exhibition and other events.
Exhibitors (Customers), who are willing to participate in event should forward to OJSC “Sibexpocenter” the following documents:
· Completed form for participation;
· Application for additional equipment and services;
· List of large-dimensioned and power-consuming exhibits;
· Request for Services;
· Application for construction of the stand;
· Application for business events.
2. Exhibition area development.
2.1. Construction of a standard stand. Generalities.
Price of equipped exhibition area includes: 
· exhibition area;
· standard stand.
(Standard stand means: stand of B1MA exhibition construction, carpet, plastic furniture, 220V power supply, 1,5 kW).
Construction of the standard stand is implemented by Organizer.
Rate of rental fee for rentable area includes:
· Payment for use of exhibition area, construction and dismantling of the standard stand;
· Cleaning of the total exhibition’s area, aisles in exhibition halls and open exhibition area of the exhibition complex;
· Garbage disposal during and after construction and dismantling of the exhibition stands;
· Electric lighting of exhibition area;
· Outside hours security.
Other types of works and services are carried out at the instance of Exhibitor (Customer) and at the expense of Exhibitor (Customer) in accordance with a list of additional services
Renunciation of use of any standard equipment or services does not influence on the cost of standard exhibition stand configuration. 
Wall panels and other auxiliary structural elements should stay undamaged after the exhibition.
Do not:
· Use any fastener (nails, drawing pins, sticky tape, etc.) to fix own equipment, advertising or other materials. 
· Place any posters, logotypes, etc. on the wall panel or drill it. 
2.2. Unequipped exhibition area. Construction of exclusive exhibition stand. 
Price of unequipped exhibition area includes:
· Exhibition area;
· On unequipped exhibition area Exhibitor (Customer) can implement:
· Construction of nonstandard or exclusive exhibition stand;
· Decorative design.
Decorative design means installation on unequipped space light electrodynamic structures, hangers, banners, pasting panels, placement of logotypes and other additional elements.
Exclusive exhibition stand means the exhibition stand constructed at individual design, during construction of which are used other materials or the exhibition structures requiring the manufacture and installation of non-standard exhibition structures and the second floor.
Before the implementation of decorative design Exhibitor (Customer) should provide Organizer only with a plan and description of the stand. 
In case of decorative designing, Exhibitor (Customer) should:
· Notify Organizer who will carry out work on designing, construction and dismantling of the stand;
· During designing and construction of the stand observe the following rules: 
· Fire safety regulations (Appendix № 2);
· Electrical works regulations (Appendix № 3);
· Technical characterization of Organizer’s exhibition premises (Appendix № 4);
· Contract for participation (date and time of construction, size of the stand, etc).
If one or more firms-developers are involved in construction of the stand, order of work will be determined by the relevant contractual relationship between Organizer and the company-developer (list of developers is available on the website www.sibexpo.ru).
In case of construction by its own forces or by means of a firm-developer, Exhibitor (Customer) should: 
· To provide Organizer with a stand design (side view, top view), an engineering plan with a scheme of  connections to the Organizer’s communications, a detailed electrical plan indicating the points of connection of each item, a list of installers, and a letter for Delivery of large equipment for examination (paid service) within 15 days; 
· To provide for floor coating, walls height, production of  elements with a high degree of readiness which already were assembled and painted by firm-developer in accordance with  specifications;
· Exhibition stand should not go beyond the bounds of rented area. In the case of the installation of special lighting, it should be directed inside the stand;
· Do not place labels, logos and other information on the parts of the stand facing towards the adjacent stands;
· Do not store equipment and materials outside the rented area; 
· Do not use circular saws, orbital sanders which are not equipped with a vacuum cleaner, open flame. Welding is also prohibited;

· Do not fix any elements of stands to walls and floor.
Organizations (developers) can carry out construction subject to compliance with the following requirements:
· Full contractual payment to Organizer;
· Positive results of examination of the technical documentation;
· Provision of construction and electrical works license originals and copies (if required);
· Presence of certificates of equipment and materials certification;
· Provision of statistical calculations for load-bearing unit (2-storeyed stand, suspended structure, etc.), signed by the designer and stamped by the organization that performed calculations and designing;
· Provision of a list of personnel authorized to carry out construction and electrical installations, copies of the documents proving their qualification. 
Date of the commencement of activities on construction of exhibition stands and decorative designing should be specified in the contract. Above-mentioned activities should be completed no later than 2 hours before the opening of exhibition.
Time of activities on construction:

 10:00 am – 6:00 pm - installation of equipment and large-scale exhibits, arrival of participants. For getting the additional installation time Exhibitor (Customer) should provide Organizer with relevant application, and made payment at the prices of OJSC "Sibexpocenter".
During the exhibition, Exhibitors are required to come to the stand at 9:30 am and leave it at 6:00 pm.
Dismantling of exhibits and equipment is started at the exhibition closing date from 2:00 pm to 6:00 pm. In case of belated dismantling of equipment, exhibits and its transportation from the territory or exhibition halls, Organizer has a right to implement dismantling and transportation of equipment and exhibits to storing place. In this case, Exhibitor shall pay to Organizer dismantling, transportation and storage expenses at current rates, and cost of services of involved contractors.
In case of violation of the construction requirements, arrival and equipment installation requirements, Organizer has a right to stop works on construction and not allow the participants (or firm-developer) to carry out installation works until participant correct the violation. 

3. Services and payments.
Registration fee for Exhibitors includes the following services: two tickets to the state banquet on the occasion of exhibition’s opening, publication of information about the exhibitor in official catalog of the exhibition, official catalog of the exhibition, exhibitor’s package, general promotion, summarizing and awarding.
The Exhibitor who refuses to enjoy services paid with registration fee does not receive compensation for it.
Exhibitor (participant of OJSC “Sibexpocenter” activities) can enjoy other paid services information about which is available in the following web-page: www.sibexpo.ru .
Exhibitor shall submit orders for necessary services to OJSC "Sibexpocenter". 
4. Liability for violation of the “Regulations of participation in events in the territory of exhibition complex OJSC “Sibexpocenter”.
Violation of Regulations and other documents regulating organization of activities, as well as current legislation of the Russian Federation will be considered as the material breach. Violators will incur the following punishment: 
· Notice about cessation of works until violations removal;
· Imposition of penalty;
· Compensation of harm. 
The size of penalties and order of sanctions provided are specified in Appendix number 5.
5. Integral parts of Regulations at the date its approval:  
· Appendix № 1 – Restrictions concerning the usage of exhibition complex OJSC “Sibexpocenter”  for participants of exhibitions, fairs and other activities, developers;

· Appendix № 2 – Fire safety regulations;

· Appendix № 3 – Electrical works regulations;

· Appendix № 4 – Technical characterization of OJSC “Sibexpocenter” exhibition premises;
· Appendix № 5 – Penalties for violation of “Regulations of participation in events in the territory of exhibition complex OJSC “Sibexpocenter”.

Appendix № 1

to Regulations of participation in events in the territory of exhibition complex OJSC “Sibexpocenter”
Restrictions concerning the usage of exhibition complex OJSC “Sibexpocenter”  for participants of exhibitions, fairs and other activities, developers 

During usage of exhibition complex OJSC “Sibexpocenter” (hereinafter referred to as Complex) participants of exhibitions, fairs and other activities, developers (hereinafter referred to as Participant) are prohibited to: 
1. Bring to the territory of Complex any materials, objects and substance which are or can be highly inflammable, dangerously explosive, toxic, radioactive, or which can influence on degree of fire or explosion risk, excepting previously agreed in writing form with Organizer.
2. Keep or use in Complex any equipment with an unallowable level of noise or vibration. 
3. Overload exhibition equipment. 
4. Overload exhibition stand.
5. Overload floor or any other constructions in Complex.
6. Suspend any excess weight to ceiling, roof, constructions or walls in Complex.
7. Overload any utilities or distribution systems in Complex. 
8. Install or use any electrical equipment which is not has reliable interference elimination (regarding signals received by Complex). 
9. Shoot any substances containing oil products, toxic and hazardous substances. 

10. Place any waste, garbage or used industrial packaging in territory of Complex, to put inside the Organizer’s refuse bins industrial waste of Participant. Participants take out the garbage from the territory of Complex in the following order: all garbage should be collected into special plastic disposable bags that need to be bind (to avoid spillage), and then bags with garbage should be thrown into a container placed in a special place. Not at any prix Participant and its employees to store garbage in public places located in the territory of Complex or in any other place in the territory of Complex.
11. Commit an act that causes endamagement to public places in Complex or other places to which Participant is entitled to access. 
12. Load or unload any exhibits outside the loading area.
13. Leave any vehicles on roads for administrative use, ramps in loading areas.
14. Move exhibits or materials into or out of Complex only through intended for it areas.  
15. Exhibit or store counterfeit exhibits, goods, as well as products of famous brands without permission from the owner or an authorized representative of a brand.
16. Prepare any food in Complex if Participant is not a catering business, and its activity is not supported by corresponding contract with Organizer.
If Participant is a catering business, and its activity is supported by corresponding contract with Organizer, Participant shall take all necessary steps to ensure that smell of food, as well as odour of waste products do not cause any inconvenience to Participants and visitors of events, as well as to Organizer. 
17. Commit acts in the territory of Complex that may cause losses, hindrance or inconvenience to Organizer and/or other Participants and visitors of Complex. 
18. Commit any acts in the territory of Complex as a result of which will be administrative, civil or criminal responsibility or indemnity payment, payment of expenses, fines or other charges. Participant will be obligated to recoup Organizer for all losses, costs and charges related to claims presented by third party, as well as charges related to administrative overheads and legal expenses occurred owing to default on Participant’s obligations.  
Appendix № 2
to Regulations of participation in events in the territory of exhibition complex OJSC “Sibexpocenter”
Fire safety regulations
1. Organizer must provide Participant with exhibition halls (premises) in proper condition; guarantee the availability of basic fire safety conditions with regard to performance requirements.
2.  Participants are responsible for fire safety and compliance with fire prevention during construction and dismantling of fairs and exhibitions.
3.  Control over compliance with these rules is exercised by Organizer and local fire protection service.
4.  Participants are prohibited to use radioactive, flammable, dangerously explosive materials and exhibits which can be viewed as a source of danger. Brining of above mentioned materials and exhibits to the territory of OJSC “Sibexpocentre” is prohibited too. 
5.  Immovable stand constructions can be made of ordinary building materials (of an ordinary flammability). For decoration of exhibition stands, offices, stages, ceilings and barriers must be used nonflammable materials.   Any flammable material must be processed with fireproof composition. It is prohibited to use flammable plastic or hard-to-coat with fireproof composition hangings. The use of flammable synthetic finishing agents in escape routs (halls, vestibules, passages, stairways) is forbade. Participant is obliged to provide Organizer with inflammability description of any material.  
6.  During installation and dismantling of exhibits spur tracks inside exhibition halls (passages) must be free of any barriers. Used containers, packaging, other materials and equipment shall be immediately removed by participants (developers or organizations) out of exhibition halls.
7.  Passageways for visitors ensure the circular movement, as well as free access to evacuation passages, electrical, fire boxes and other fire fighting appliances. Stairway enclosures, fire exits, passageways, corridors and vestibules are kept clean and free of any objects that hinder movement of people.
8.  Tea and coffee on the exhibition stands is only allowed with the permission of Organizer and can be carried out if participant ordered relevant additional instrumentation and electrical equipment.
9. In the exhibition area is prohibited:
· to make a store-room or workshop;
· to keep inflammable liquid;
· to keep vessels containing combustible gas;
· to demonstrate action of objects with the application of open fire.
10. In case of the open laying on electricity network, if there is no any danger of its mechanical failure, it will be allowed to use cables with a non-flammable wrapping. Wire joints and branches shall be made by welding, soldering, crimping or by special clips; all positions of wire and cable joint must be securely insulated.
11. For installation of portable current collector shall be used flexible wires which are protected from mechanical damage. In case of the installation of wiring accessory ies (such as terminal box, wall outlet) on flammable material, it is necessary to line it with a fire-protection layer. 
12. For illumination of halls and stands are used lamps appropriate for P II Class premises. Lighting equipment with lenses made of glass, polystyrene and other easily-flammable materials are not allowed. The distance between lamps and noncombustible material or flammable material is not less than 40 cm.
13. In exhibition halls of Complex is not allowed to make advertising products or souvenirs stores. Storage of above-mentioned products is permitted only if its quantity not exceed daily limit. Exhibits, spare equipment, containers and packaging materials are stored outside the exhibition halls or in designated areas. 
14. Smoking in the exhibition halls is strictly prohibited.
15. Welding and other flammable work is allowed only under the written permission of Organizer in strict compliance with current fire safety regulations.
16. Any other undesignated questions occurred during construction and dismantling of exhibition are decided by Organizer’s experts.
17. If the exhibition stand does not comply with these rules, Organizer will exercise the right to demand dismantling of it, with no monetary compensation to Participant.
18. Every day after work all the exhibition halls, administration offices and other rooms, lounges, lobbies, etc are cleaned of burnable refuse and materials. Besides, it is necessary to unplug electrical appliances, except refrigerators and equipment used in a continuous technological process. 
19. Each Participant must know and comply with fire safety measures, to know how to act in the case of fire and use primary fire fighting appliances.
Violators of fire safety regulations will incur the following punishment: 

Punitive sanctions will be imposed on Violator by Organizer – the order and size of sanctions is specified in the Appendix num. 5 to Regulations – or by State fire supervision bodies in accordance with the current legislation of the Russian Federation. 
Appendix № 3
to Regulations of participation in events in the territory of exhibition complex OJSC “Sibexpocenter”
Electrical works regulations
Electrical works regulations apply to territory of the exhibition complex are as follows:
1. Every Participant desiring to carry out electrical works shall obtain permission. 
2. Installation of electric wiring are made in accordance with the “Operating rules for electric consumer installations”, “Safety rules on electric consumer installations operation” and other normative or regulating documents. 
3. Each independent electrical installation (stand, electric node, etc.) must be connected to a separate unit of fault and overpower protection (electric service panel and RCD - residual current device) with an installed feature on the calculation of operating current. 
4. In case of power consumption is more than 2 kW, Participant shall provide relevant application, wiring diagrams of stand showing the necessary power supply divided into groups.
5. All electrical works on stands of individual developers are made under the control of Electrician of III category of admission (not lower).
6. All electric service panels, which are necessary for individual developer’s interior electrical network of stand, must be equipped with a RCD - residual current device. The power supply cable from a stand to the point of connection to the Complex power supply network is provided by developer. Mandatory requirement for the cable: 5 cores, flexible, copper.
7. Power cable from the point of connection to protector shall be protected against mechanical damages.
8. Branching connection of wire strand shall be made of hot soldering (welding) or by bolt connector. Connecting via stranding is not allowed. 
9. Stand connection is possible only under the compliance with above-mentioned requirements.
10. OJSC “Sibexpocenter” electricity supply reliability category - III. The quality of electricity supplied by “Irkutsk Power supply Company” Ltd. do not depends on Organizer.
11. If Participant violates electrical safety and operation rules, operating rules on electrical and electronic equipment, Organizer will exercise the right to cut off the electricity supply until removal of violations. 
Appendix № 4
to Regulations of participation in events in the territory of exhibition complex OJSC “Sibexpocenter”
Technical characteristics of OJSC “Sibexpocenter” exhibition premises 
	№ 
	Contents
	Pavilion I
	Pavilion II
	Pavilion III

	1.
	Characteristic of exhibition pavilions
	Total area - 2582,15 sq.m.  Length - 71,35 m. Width - 36,19 m. Floor -  concrete.   Surface - Floor surface. 
There are:
· bar.
- offices.
· Crossing to the 2nd  pavilion - descent (steps) to another level.
· WC, cloakroom on the ground floor.
- Freight Gate.
	Total area  - 984,73  sq.m . Length - 41,55 m.  Width - 23,7 м.  Floor -  concrete.   Surface - Floor surface.
· Crossing to the 3rd     pavilion - descent (steps) to another level.
· Freight Gate .
	Total area  - 984,73  sq.m 
Length - 41,55 m.  Width - 23,7 m.  Floor -  concrete.   Surface - Floor surface. Freight Gate.


	1.1.
	Maximum permissible surface (floor) load
	1 ton per m2
	1 ton per m2
	1 ton per m2

	1.2.
	Height to the ceiling trusses
	By the walls - 5.10 m. In the center - 7.98 m
	By the walls - 4,10 m.  In the center - 5,21 m.
	By the walls - 4,10 m.  In the center - 5,21 m.

	1.3.
	The maximum building height
	By the walls - 4,50 m.  In the center - 6,50 m.
	By the walls - 3,50 m.  In the center - 4,50 m.
	By the walls - 3,50 m.  In the center - 4,50 m

	1.4.
	The maximum allowable size of transported items: 

- Height
- Width
- Length
	4.0 m
3,5 m
5.0 m
	3.0 m
3.0 m
4.0 m
	3.0 m
3.0 m
4.0 m

	1.5.
	The maximum allowable weight of cargo
	5 000 kg
	5 000  kg
	5 000  kg

	2.
	Number of mounting gates
	1
	1
	1

	2.1.
	The maximum allowable size of objects moved through  mounting gate: 
- Height
- Width
	4,0 m 3,5 m
	3.0 m
3.0 m
	3.0 m
3.0 m


	3.
	Connection ability :
	
	
	

	3.1.
	electricity
voltage :
	
	
	

	
	— 220 V
	Yes
	Yes
	Yes

	
	— 380 V
	Yes
	Yes
	Yes

	3.2.
	Standard power electricity on stand  - 1 kW ( at the written request of Participant, if it technically feasible, Organizer can provide with extra power supply)
	1,5
	1,5
	1,5

	4.
	Maximum load on  ceiling beams 
(trusses) and  exhibition equipment in case of usage of suspensions
	
	
	

	
	- At one point
- On one beam 
	30  kg
 500  kg
	30  kg
 500  kg
	30  kg
500  kg

	
	- On 1 shelf of exhibition equipment
	less than 6  kg
	less than 6  kg
	less than 6  kg

	5.
	Number of meeting rooms ( under the agreement)
	Mounts of
	exhibition
	equipment


Appendix № 5 
to Regulations of participation in events in the territory of exhibition complex OJSC “Sibexpocenter”
Penalties for violation of “Regulations of participation in events in the territory of exhibition complex OJSC “Sibexpocenter”

	№
	Violation
	Penalty
	Note

	1.
	Installation work on project with no agreement 
	20 000 rubles. In case of repeated violation, Participant will be disentitled to participate or obtain accreditation
	The penalty will be imposed by Department for exhibition complex  operating

	2.
	Storage of building materials and constructions in  inappropriate place 
	10 000  rubles
	The penalty will be imposed by Department for exhibition complex  operating

	3.
	Colouring of constructions inside the exhibition halls
	10 000  rubles
	The penalty will be imposed by Department for exhibition complex operating.  Damages caused by violations will be paid separately in accordance with the calculation.

	4.
	Using a hand-held tool that produces dust, not equipped with  dust collector
	5 000  rubles
	The penalty will be imposed by Department for exhibition complex operating.  Damages caused by violations will be paid separately in accordance with the calculation.

	5.
	Using the open fire, sparking tools, welding operations in non-designated areas  
	50 000  rubles  or deprivation of the right to participate in exhibition without any compensation
	The penalty will be imposed by Department for exhibition complex operating.  Damages caused by violations will be paid separately in accordance with the calculation.

	6.
	Using of adhesive tapes contaminates the surface of exhibition equipment and floor
	5 000  rubles
	The penalty will be imposed by Department for exhibition complex operating.  Damages caused by violations will be paid separately in accordance with the calculation.

	7.
	Leaving by developer of bulky waste before and after dismantling of stand
	2 000  rubles
	The penalty will be imposed by Department for exhibition complex operating.  Damages caused by violations will be paid separately in accordance with the calculation.

	8.
	Import into the exhibition hall, installation and use of equipment and materials that do not have fire safety certificates; usage of flammable materials with no  fire-protection layer  for construction and decorating of exhibition stands 
	10 000  rubles

	The penalty will be imposed by Department for exhibition complex  operating

	9.
	Installation and use of electrical equipment non-complying with  operating and safety  rules;  use of nonstandard (self-made), damaged electrical appliances, electrical fittings; 
placement of cloth, paper, and other combustible materials on lighting fixtures; placement of lighting equipment closer than 0.5 m from any combustible materials, exhibits.
	10 000  rubles  or deprivation of the right to participate in exhibition without any compensation
	The penalty will be imposed by Department for exhibition complex  operating

	10.
	Unauthorized shortening the width of passages,  emergency exits, approaches to technical rooms, fire breaks between walls of buildings, stands, approaches to fire alarm system, fire hydrant, fire extinguishers, electrical boards and other technological equipment by use of various goods, equipment , property, containers, packaging and other devices
that may hinder evacuation
	5 000  rubles
	The penalty will be imposed by Department for exhibition complex  operating

	11.
	Smoking in the workplace, territory of pavilions and other not designated for such purposes places 
	5 000  rubles
	The penalty will be imposed by Department for exhibition complex  operating

	12.
	Demonstration of exhibits in pavilions, goods with the use of open flame, fireworks, fire shows, pyrotechnics special effects without agreement with the  Department for exhibition complex  operating
	10 000  rubles  or deprivation of the right to participate in exhibition without any compensation
	The penalty will be imposed by Department for exhibition complex  operating




